Schedule C Income Completeness Checklist
Tax Year: ________
Business Name: __________________________
Owner Name: ____________________________
EIN / SSN: ______________________________
Accounting Method: ☐ Cash ☐ Accrual
Total Income:______________________
1. Third-Party Reports (mark all that accept)
☐ 1099-NEC (nonemployee compensation)
☐ 1099-K (payment processors: Stripe, PayPal, Square, Venmo, Etsy, Amazon, etc.)
☐ 1099-MISC (royalties, prizes related to business)
☐ Broker/platform income statements (gig platforms, marketplaces)
☐ State equivalents (some states issue separate forms)
👉 Tip: IRS matches Schedule C gross receipts to these totals. Even if income is reported twice across forms, report the full gross and deduct duplicates as adjustments or expenses if appropriate—never omit.
2. Payment Apps & Digital Wallet (mark all that you accept)
☐ PayPal
☐ Stripe
☐ Square
☐ Venmo (business & personal used for business)
☐ Cash App
☐ Apple Pay / Google Pay
☐ Cryptocurrency received as payment (report FMV on receipt date)

3. Certification
I certify that all business income has been reported accurately.
Signature: ___________________________
Date: _____________________________
Schedule C Small Business Expense Checklist
1. Advertising & Marketing
☐ Online ads (Google, Facebook, Instagram, LinkedIn)
☐ Website hosting & domain
☐ Graphic design / branding
☐ Business cards, flyers, signage
☐ Promotional items (logo merchandise)
☐ Sponsorships
☐ Marketing software & tools

2. Vehicle & Travel
☐ Mileage (log maintained)
☐ Actual vehicle expenses (gas, repairs, insurance)
☐ Parking & tolls
☐ Vehicle lease payments
☐ Business travel airfare
☐ Hotels
☐ Rental cars
☐ Business travel baggage fees
⚠️ Choose mileage OR actual expenses for each vehicle.

3. Meals & Entertainment
☐ Business meals (50% deductible)
☐ Meals while traveling
☐ Client meals (business purpose documented)
❌ Entertainment (sports, concerts) – not deductible


4. Office Expenses
☐ Office supplies (paper, ink, postage)
☐ Printer & peripherals
☐ Desk, chair (capitalized if large)
☐ Cleaning supplies
☐ Shipping & postage

5. Home Office (If Applicable)
☐ Square footage calculated
☐ Rent or mortgage interest portion
☐ Utilities (electric, gas, water)
☐ Internet
☐ Repairs & maintenance
☐ Homeowner’s / renter’s insurance
☐ Simplified method elected ☐ Actual expense method elected

6. Professional Fees
☐ Accountant / CPA
☐ Bookkeeper
☐ Attorney
☐ Payroll service
☐ Business consultant / coach

7. Insurance
☐ General liability
☐ Professional liability (E&O)
☐ Business property
☐ Workers’ compensation
☐ Cyber / data breach insurance
8. Rent & Utilities
☐ Office or shop rent
☐ Equipment rental
☐ Utilities (electric, gas, water)
☐ Trash service

9. Repairs & Maintenance
☐ Equipment repairs
☐ Office repairs
☐ Software troubleshooting
☐ Routine maintenance

10. Supplies & Cost of Goods Sold (COGS)
☐ Materials
☐ Inventory purchases
☐ Packaging
☐ Shipping for products
☐ Storage fees
(COGS reported separately on Schedule C)

11. Software, Technology & Subscriptions
☐ Accounting software
☐ CRM systems
☐ Scheduling tools
☐ Cloud storage
☐ Industry-specific software
☐ Online subscriptions used for business

12. Education & Training
☐ Continuing education
☐ Courses related to current business
☐ Industry conferences
☐ Webinars
☐ Professional publications
❌ New career training not deductible

13. Contract Labor & Payroll
☐ Independent contractors (1099-NEC required)
☐ Wages
☐ Payroll taxes
☐ Bonuses
☐ Fringe benefits

14. Interest & Bank Fees
☐ Business loan interest
☐ Credit card interest (business portion)
☐ Bank fees
☐ Merchant processing fees

15. Taxes & Licenses
☐ Business licenses & permits
☐ Sales tax paid (if not collected from customers)
☐ Payroll taxes (employer portion)
☐ State & local business taxes
❌ Federal income taxes not deductible

16. Other Commonly Missed Expenses
☐ Phone (business portion)
☐ Internet (business portion)
☐ Uniforms / protective clothing
☐ Safety equipment
☐ Small tools
☐ Dues & memberships (business related)
☐ Bad debts (accrual method only)

17. Capital Assets (Depreciation / §179)
☐ Computers
☐ Equipment
☐ Machinery
☐ Furniture
☐ Vehicles (special rules apply)
☐ Depreciation ☐ Section 179 ☐ Bonus depreciation

18. Documentation Checklist (Audit Defense)
☐ Receipts retained
☐ Business purpose noted
☐ Mileage log maintained
☐ Allocation worksheets for mixed-use expenses
☐ Year-end reconciliation completed

19. Certification
I certify that all business expenses have been reported accurately.
Signature: ___________________________
Date: _____________________________
