1. Personal & Household Information

e [ Social Security number (SSN) or ITIN (you, spouse, dependents) and copy of cards
o [ Dates of birth (you, spouse, dependents)

o [ Bank account & routing numbers (for direct deposit or payment)

o [ Prior-year tax return copy (2024)

o [ Identity Protection PIN (if issued by the IRS)

o [ Filing status (Single, Married Filing Jointly, etc.)

2. Income Documents (2025)

Employment & Self-Employment

e [1 W-2 forms (from all employers)

e [11099-NEC (independent contractor income)

e [11099-K (payment apps, online sales, gig platforms)

e [ Business income records (cash, checks, digital payments)

Interest, Dividends & Investments

e [11099-INT (interest)

e [11099-DIV (dividends)

o [11099-B (stock/crypto sales)

e [ Cost basis & purchase dates for investments
e [ Cryptocurrency transaction records

Other Income

e [11099-G (unemployment, state tax refunds)

e [11099-R (retirement distributions)

e [ Social Security benefits (SSA-1099)

o [ Rental income records

o [ Alimony received (for agreements before 2019)
e [ Prize, award, or gambling winnings (W-2G)



3.

4.

Adjustments to Income (Above-the-Line)

o [ Educator expenses

o [ Student loan interest paid (Form 1098-E)

e [ IRA contributions

e [ Health Savings Account (HSA) contributions (Form 5498-SA)

o [ Self-employed health insurance premiums

e [ Self-employed retirement contributions (SEP, SIMPLE, Solo 401(k))

Deductions (Choose Standard or Itemized)

Itemized Deduction Records

e [I Mortgage interest (Form 1098)

e [ Property taxes paid

e [ State & local income or sales taxes (SALT)

e [ Charitable contributions (cash & non-cash)

e [1 Medical & dental expenses (if applicable)

e [ Casualty or theft losses (if applicable)

o [ Interest paid on vehicle bought in 2025 and assembled in USA (if applicable)

Credits You May Qualify For

e [ Child Tax Credit

e [ Credit for Other Dependents

e [ Child & Dependent Care Credit

e [ Education credits (American Opportunity or Lifetime Learning)
o Form 1098-T (tuition statement)

e [ Earned Income Tax Credit (EITC)

e [ Retirement Savings Contributions Credit (Saver’s Credit)

o [ Clean vehicle or energy efficiency credits

e [ Health insurance premium tax credit (Form 1095-A)



6.

Self-Employed & Small Business (If Applicable)

o [ Business income & expense records

o [1 Mileage log (date, purpose, miles)

o [1 Home office expenses (square footage, utilities)

e [ Equipment & supply receipts

o [ Estimated tax payments made (dates & amounts)

e L[] Business use of phone & internet

o [ List of Depreciable assets or if new prior depreciation schedule

Health Insurance Information

e [1Form 1095-A (Marketplace insurance)
e [ Form 1095-B or 1095-C (if provided)
e [ HSA distribution records (Form 1099-SA)

State & Local Tax Items

o [ State income documents (W-2s, 1099s)
o [ Local or city tax payments

e [ Property tax statements

e [ Prior-year state refund amount

Payments & Refunds

o [ Federal estimated tax payments

e [ State estimated tax payments

e [1 Amount applied from 2024 refund
o [ Direct deposit info for refunds



10. Tipped Employees

o [1 W-2 that shows the reported tips, wages and taxes withheld

e [ Final 2025 pay stubs, showing breakdown of hourly pay vs tips

e [ You must report all tips received, even if not reported to your employer

e [ You should have a detailed log of your tips

1. Tip income reported to your employer should already be included on your W-2

11. Overtime

e [ Final pay stubs for 2025 showing overtime hours & rates
e [I Bonus or incentive pay paid with overtime
e [ Ifyou qualify only the half portion of “time and a half is a deduction”

e [ This deduction is only valid for people who are paid overtime based on the federal Fair
Labor Standards Act (FSLA), which is hours worked in excess of 40 in a single
workweek.

If additional copies of any returns we have prepared are
needed their will be a $25 charge per copy.



